
 

 

 

PERSONAL TAX ENGAGEMENT LETTER 

 
 

It is desirable to have a clear understanding of the terms of our engagement as the preparer of your personal 

income tax return for 2011 and subsequent years. 

 

It is understood and agreed that: 

 

(a) You will provide us with accurate and complete information necessary to compile such personal 

income tax return. We will not audit, review or otherwise attempt to verify the accuracy or 

completeness of any information provided.   

 

(b) The responsibility for the accuracy of the information and completeness of the representations 

reflected in your return remains with you. 

 

(c) We may ask you to clarify certain information as provided by you to ensure an accurate filing 

position. 

 

(d) Your personal income tax return will include the following statement” Prepared without audit 

from information supplied by the taxpayer.” along with our CA firm name identified as your tax 

preparer.  

 

(e) If the income tax return contains any business schedules where we compile the figures, we will 

include with such forms or schedules the following statement: 

“Prepared without audit from information supplied by the taxpayer.  

Readers are cautioned that this statement may not be appropriate for 

their purposes.” 

 

(f) You are responsible for providing information in regards to foreign property owned by you at any 

time during the year.  There are substantial fines and penalties for non-compliance. 

 

(g) We recommend that you provide us with copies of any correspondence you receive from Canada 

Revenue Agency immediately. In many cases, reply deadlines apply, and if not met, proposed 

assessments or re-assessments may be issued or opportunities to challenge issues may be lost. 

 

(h) You will retain receipts, documentation and other information used to prepare your personal 

income tax return for not less than 7 years from the date of filing. We keep copies only of 

documentation necessary to support information contained in the return compiled by ourselves.  

We do not keep photocopies of all documentation provided to us.  Please retain all information 

relevant to your personal income tax return preparation, as it may be necessary in case of future 

audits by the tax authorities. 

 

(i)  As you are responsible for your personal income tax return it is necessary for you to review and 

sign your return prior to filing. 

 

(j) Your personal income tax return may be audited or reviewed by Canada Revenue Agency. We 

will provide assistance as required and will establish a separate fee for those services. 

 

(k) You understand that the law provides penalties for understated tax liabilities. 

 

 

 

 

 

 



FEES 
 

Our professional fees will be based on our regular billing rates plus direct out-of-pocket expenses and 

applicable Goods and Services Tax.  Fees for additional services will be established separately.  Our bills 

for services are due when rendered and interim days are subject to interest at 1 1/2% per month. 

 

LIMITATION OF LIABILITY  
 

The liability of, Willsey Davis & Co. LLP to you, for any claim related to professional services provided 

pursuant to this engagement letter in either contract, negligent misrepresentation or tort, including the 

officers and employees of the accounting firm shall be strictly limited to the amount of any professional 

liability insurance the firm may have available at the time such claims are made. No claim shall be brought 

against the accounting firm in contract or tort more than two years after the services were completed or 

terminated under this engagement.  

 

The arrangements outlined in this letter will continue in effect from year to year unless changed by us.  

However, either party may terminate this agreement within 14 days of signing or we may terminate the 

agreement if fees remain due after 60 days from the date of the invoice.  

 

If you have any questions about the contents of this letter, please raise them with us.  If the services 

outlined are in accordance with your requirements and if the above terms are acceptable to you, please sign 

the copy of this letter in the space provided and return it to us prior to our commencement in preparing your 

personal income tax return.  We appreciate the opportunity of continuing to be of service to you. 

 

Yours truly, 

 

WILLSEY DAVIS & CO. LLP 

 

The services and terms as set out above are as agreed. 

 

 

 

 

 

__________________________________________________         Date  ___________________ 

Client Signature                 

 

__________________________________________________  

Client Name 

 

 

 

 

 

__________________________________________________         Date  ___________________ 

Client Signature                 

 

__________________________________________________  

Client Name 

 


